Statutory Instrument No. 93 of 1993

STATISTICS ACT
(Cap. 17:01)

SURVEY OF HOUSEHOLD INCOME AND EXPENDITURE (1993/4)

REGULATIONS, 1993
(Published on 17th September, 1993)

ARRANGEMENT OF REGULATIONS

REGULATION
1. Citation
2. Authorization to conduct a survey
3. Purpose of survey
4. Conduct of survey
5. Penalties
Schedule
IN EXERCISE of the powers conferred on the Minister of Finance and Development
Planning by section 15 of the Statistics Act, the following Regulations are hereby made —

Citation

Authorization
to conduct a
survey

Purpose of

survey

Conduct of

survey

Penalties

1. TheseRegulations may becited as the Survey of Household Income and
Expenditure (1993/4) Regulations, 1993,

2. The Government Statistician may direct any authornized officer to
conduct a survey on the income and expenditure of households in Botswana
in accordance with these Regulations.

3. The purpose of the survey is, amongst other things, to determine the
income distribution for households in both rural and urban areas in order to
better assess the inequality of income distribution, and to estimate the levels
of household incomes by region, household structure, source of income and
other socio - economic variables to assist in the formulation of an effective
incomes policy.

4. The authorized officer may ask every person interviewed, for purposes
of the survey, such questions as are necessary to obtain, of that person, the
information required in the questionnaires set out in the Schedule hereto.

5. Any person who fails or who refuses to answer any question put to him
for purposes of these Regulations shall be guilty of an offence and shall be
liable to a fine of P100,00 and, in the case of a continuing offence, to a fine
of P35,00 tor every day during which the offence continues.

SCHEDULE



STRICTLY CONFIDENTIAL Central Statistics Office
Private Bag 0024
Gaborone

woeorsoms 1993/4 Household Income
and Expenditure Survey

Collected under the Statistics Act (Cap 17.01)

Book 1 : Household Questionnaire

General Identification

1 Stratum

2 District District Name
3 Block Number Locality Name
4 Dwelling Number

5 Household Serial No.

6 Name of Household IHead

code

7 Name of Enuvmerator

8 Name of Supervisor

9 Enumerator’s Log [or this Household Questionnaire

Scction A B C D E
Date Completed |

Section F G H 1
Date Completed

You must start with Section A: Demographic Particulars, which you will find on the two centre pages of
this questionnaire (pages 8 and 9) with a continuation on page 10. After completing Section A, complete the rest
of the questionnaire in the following order;

Page
Section B:  Sources of Household Income 2
Section C:  Housing 3
Section D:  Household Enterprises 4and$
Section E:  Crops, Livestock etc 6and?
Section F:  Employment Earnings and Deductions 11
Scction G:  Major Expenditure in Past Year 12 and 13
Section H: Regular Moathly Paymeants 14

Section]: Miscellaneous 15



Section B: Sources of Household Income |

Before asking for specific details about your household income, we would like to know
from which of the following sources your household derived income,

a) during the past 30 days

b) during the past 12 months

The first column of boxes is [or indicating the various sources of income during the past 30 days.
The second column is for indicating the different income sources during the past 12 months.

Enumerator: please tick whichever boxes (if any) apply

sources of sources of
income during income during
past 30 dayy past 12 months /a
1 Cashwage /zalary from employment :’ :l /fa  Note that the
2  Business income l:l “past 12 months”
3 Rental income D ': refers to the 12 months up
4 Pension to the present day. It does
3 Interest on savings nol refer to the Jast
6§ Sale of own produce ] calendar year.
T Sale of livestock
8 Remittances from inside Botswana _ |:
9 Remittances from outside Botswana — :’
10 Cash gilts received
Il Cashloans received (incl salaryadvance) [ [
12 Earniogs in Xind (e.g. food, clothing) e [ ]

13  Ausistance from drought relief |:I

If none of the boxes 1—11 in the first column have been ticked, please ask the household how they obtaine:
the money they needed during the past 30 days to meet their expenditure requirements.

Record their answer below:




Section C: Housing, Household Possessions and Cattle Ownership

This section of the questionnaire asks a few general questions about your dwelling, your

personal possessions and cattle ownership.

i. HOUSING
Answer every part of this question

by coding 1 for Yes or 2 for No.

3} Do you own this dwelling?
b) Do you pay service levy?

c) Do you pay any rent {or thiy dwelling?

Yesm |, Nom 2
Yesm |, Now=2
Yesw= | No=12

2. NUMBER OF ROOMS

Including all struclures cecupied by you and your household, how many living rooms are

0 0O L

avzilable to you? {Note ~ ‘exclude toiler, bathroom, Xitchen, pantry, hall, storeroom)
3, WATER SUPPLY Piped water inside building code 1
Standpipe within plotlohwapa code 2
Which of these is your main source Standpipe ogutside plot/ichwapa code 3
of water? | Well or borehole code 4
River or stream code 5
Other (specify ) code 6
4, FUELS FOR HEATING, Cirche one anmber in eaxch columa: heating cooking lighting |
COOKING AND LIGIITING | mains elecircity 1 1 .1
solar - powered ¢lecincity 2 L ek e 2 heat
Whal are the principal fucls used clectricity from portable generator 3 3 3
by your house hold for heating, [T 4 4 4
cooking and lighting? para{lin 3 3 3
wood/icharcoal § & é
Now: [f thers b oo healing for the inzide coal 7 7 7
of thl:d'well'.in;. indicate what form candics ] 8
al hﬁlin; a vted autside (e htﬁin! other .vvviieanns e J—- -
5. HOUSEHOLD bicycle television
POSSESSIONS donkey cart relrigerator /freczer
viedge washing machine
For each of these items, please dug—out canoe air conditioner
indicate how many (if ary) you and van, pick—up, bakkie electric / gas cooker
your household own or have the motorcycle slereo hi—-fi system
use of. Record the number of items, | car video casselte recorder
eatering "0" [or none. track perional computer
tracior telephane
Note that these need not be lith net
OWNED by you or your household | grinding machine
They may be borrowed or provided radio
[ree by an employer or landlord. sewing machine
6. CATTLE OWNERSHIP No.of cattie  1ick one box
Ia total, how maay caitle are owned by the usual members of your household? — None
1L- 9
Include catile owned by people who normally live with you but are temporarily 10 - 19 U
sway and haven't been listed in Section AL 20~ 3y
40 - 3%
Do not include cattle owned by people who are only temporarily members 60 - 79
of your household, 80 - 9
100 =~ 149
Inciude all types of caute: bulls, oxen, cows, tollies, heifers and calves. 150 - 199
200+
Include cattle that are mafisa'd out, provided they are owned by you or other usuat members of your household.
Do not include cattle that your household is looking after for someone 2lse,

cook



Section D: Household Enterprises

This section asks for informaltion about household bininessea or enlerprises.

A household business or enterprise exista if any member of the bouse hold is:

n) self-employed

or b) works informally with a (ew other family members and/or a few paid stafl

1€ your house hold is involved in the running of such a business or enterprise, please provide details below for every enlerprise.
These activities may be full—time or part—time or they may be in addition to any full-time work in which you nre involved as an employee,
Please list below all such businesses in which you and the other members of your household are engaged.

The type of business may be amongsi the [ollowing The codes shown are the "enterprise codes® ~ to be used in answer o Question 2.
If the particular business is not listed, describe the type of business in words = in answer (o Q1 — but leave the code box empty.

O1 selling cattle/goats/sheep

02 jelling poultry

03 selling milk/egsy

04 selling maize / millet / sorghum

05 selling fruit / vegetables

06 cawching /selling fish

07 gatheringfelling thatch/poles/reeds
08 gathering /selling firewood

09 gathering /selling phane

17 hawker

10 selling / processing of animal products
11 bremingjcelling beer

12 making craftwork: baskes/iwooden utensils
13 makingielling clothes

14 cooking and/or teiling food
13 street vendor (retailing)

16 general dealers

18 hairculling / hairdressing

19 making/Aelling furniture

20 tintmithing

21 blacksmithing

22 vehicle repair/pane| beating

2] taxi service  (lor moviag poople oe goods)
24 1raditianal doclor

Business
Number

Q1

Dreseription of Enterprise

{describe the exact activity using at least two words)

Enter the appropriate code from the list above
(or keave blank if the type of butiness is not listed above)

Q2

Which houtehold member is the main entreprencur in
thiz businexa? Give serial number {rom Section A.

I{ main entreprencur is curreatly nol a membes of this
household, enter code XX,

Q3

Sex of main entreprencur, Male = 1; Female = 2

What are the serial numbern of any other household

members who have helped in the business during the
past month? (use serial numbers astigned in Section A)

Qs

What is the ownership of this business?
1 — sole ownership / self—employed
2 — owned jointly by members of this household only
3 ~ parinership
4 — co—operative

other (specily) ... : - —

When did this business siart? State the month in numbers,
l.e. Jan=0], Feb=02 Mar=0(3,.. Dtc=12; and record
the last two digits of the year, e.g record “87° for 1987

Q7

For how many months out of the past 12 monlths
has the business operated?

On sverage how many days each month
docy the butincts operate?

manath
year

Business
Number

25 plumbing
26 property rentabs
27 shoe repair
Business
Number

3 O A

Type of worker

Please state the Working proprictors

nuniber of people Unpaid family workers

wht worked last moath | Paid workers

in ¢ach business Total
A

continued et s cesaas



Section D: Household Enterprises (continued) |

In the table below amounts may be recorded to the nearest Pula only. e.g. if, in an averzge month, raw materials costing P332-60
are purchased for the business, record 1his 2y P331.

10 BUSINESS EXPENDITURE
For each businens, on average how much do you
spend each month on the following:

SUPPLIES
Raw materials

Stock purchases
Other supplies

RUNNING EXPENSES
Rent

Electricity / Gas

Waler

Wood

Charcoal / paraffin {or kerosene)
Telephone

Transport

Wages -~ cash (last month)

Loan repayments

Paymeats in kind, ¢.g. (ood (last month)
Taxes and licences

Other

(specily)

TOTAL EXPENDITURE

Q11 BUSINESS What is the approximale tota] vajue of
INCOMH sales anvor other income from Lhis
butiness in an average mooth?

Enumerator Check: Total Income less Expenditure for an average month will usually be plus and not minus

Note that even if you have, in Section D, recorded details of an average month’ business income and expenditure
you must siill record details in Book 2 of the actueal day—to—day huziness ;c.mp!.t and expenses during the whole of the survey month,

End of Section D



I Section E: Agricultural Income and Expenditure During Past Year

Crops, Vegetables and Fruit

During the past year has your household grown sny: Crops? Yes = I; No= 2

Vegetablea? Yesw I, No =12
Fruil? Yes= ;No=2

Il YES to either, please provide the [ollowing information on sny crops, vegelables or (ruit that you have sold or kept
for houselold consumption. Record amounts to the nearest Pula. You do not need to record the number ol thebe.

SALES OWN PRODUCE CONSUMED
Approximsie Approximale
Type of Crop/ amount received value of own
Fruit / Vegelable from sales produce consumed
during past year during year
Fula Code Pufa Code
Maize
Millet
Sorghum
Sunllower
Groundnuts
Beans/Pulses
Watcrmelons
Other
plcase
specily
Livestock
Have you or any other members of your household OWNED cattle donkeys, mules, horses
any cattle or other livestock either here or elsewhere in goats pigs
Botswana during the past year? Code Yes = |; No = 2 sheep poultry

[

I[f YES to any of the above types of livestock, please provide the following information on livestock you have sold or
consumed during the past year, Record amounts to the nearest Pula. You do not need to record the number of thebe,

Domestic animals (pets) such as dogs and othes pipedlty}

cats are not livestock and should not be listed

Hole:

SALES OWN PRODUCE CONSUMED
Approximale Approximate
Type of amouni received value of own
fivestock {rom sales produce consumed
during past year during year
Pula Code Pula Code
Live catt s oo B
Slaughtered cattle 3 0 0 3 1 1 2 ¢
Dead catile (exd slaughtered) 31090 J 1 1 2 @
Goats 3 1 0 O 3 1 1 2 2
Sheep 3 1 0 0O J I 1 2 1
Donkeys, Mules, Horses ] 1 00 3 1 2 4
Pigs 31 0 0 3 11 2 4
Poultry 3 1 0 0 3 ¢+ 1 2 3
Other
please --
specily

CONTIUCH ooreeiiernr sumrerres srarssane



Section E: Agricultural Income and Expenditure During Past Year
(continued)

OTHER MAJOR AGRICULTURAL INCOME DURING PAST YEAR

Please also give details of all other agricultural income during the past yeas
¢.g income from ploughing for other farmers

‘Total received
{cash and in kind)

during past year
Pula Code

Source of income

MAJOR EXPENDITURE ON AGRICULTURE DURING PAST YEAR

What major expenditure on agricullure have you had during the past year?

Total expenditure
Pula

Construction and repair costs

Business tazxes, licences eic

Purchase of livestock for re—sale

Rates payable on property you own

Cspital purchase of transport, equipment el

Other (specify)

End of Section E



CODES FOR Primary * Secondary Tetiary
Section A LEVEL OF 11 Standerd | | 21 Formi 31 Yem |
, . EDUCATION 12 Stapdard 22 Form2 32 Yearl
Demographic Particulars 13 Standard3 | 23 Form) 33 Yesr 3
If person left 14 Stapdard 4 24 Form 4 34 Yesr 4
achoal befors 13 Standerd 5 23 Form$ 35 Yeur$
complcing 15 Stapderd & 8 Formé of over
Stapdsrd ], 17 Standerd 7
use ¢ode 10 19 Not known 9 Nol knowna ¥ Not known
MARITAL
RELATION- STATUS EDUCATION
NAMES OF ALL SHIF TO AGE CTIIZEN (For those Has ... . BVET FOR THOSE
PERSON HOUSEHOLD MEMBERS HOUSEHLD N OF aged 12 attended school? STILL
NO., HEAD? SEX? YEARS? | BOTSWANAY | or mors) ATTENDING
1 married 1 No, SCHOOL. ...
List the nernes of all those persoms Q head 2 living pover aitended | What level
who ara expected to spend af feast L sponisa together [Ge T» Q11] or grade Ja
13 days of the survey period with this 2 sonizughter | 1 male If <l yr 1=Yes Jaever R
housshold. 3 grandchild code 00 merried 2 Yeu, mil studyling?
4 pareat 2 fernala | If 97 212 No 4 separated siendlag {Use codes
Start with the houszhold head 3 brotherfsister i code 98 3 divoreed [GeTo QY) thown shave)
& other relative & widowed
Inctude newly-bora babies, T oot related if under 12 | 3 Left school Then ...,
tha disshled, old persons etc put & dath [Go 10 Q18] Nexi person
1 3 3 4 5 6 ¥ 8 9
0 1
0 2
0 3
0 4
0 5
0 6 |
0 7
0 8
O 9
‘ |
1 O
| R B EERRRRRERE = s s e
1 1
1 2
1 3
1 4
1 5 '
1 6
| B | l
1 8
1 9] | 1
2 0
T T TR R T R AR e e o o o 0 e
2 1
2 2
2 3 )
2 4
2 5
“
2 6
2 7 | '
- S, PN R —. " - e



A orwmild ... have
worked but ... wii 02
leave, rick leave or Dot

A Nota Bt averything
takes precedence over
housework. Even f ... tpent
most of tha month doing
housework and one hour

working due to Inck of looking for work, use
materials? code 06 - looked for wark.
— EMPLOYMENT
{for those aged 12 years or more)
Did ...... work for Jince . dida™t work
___(for those aged 5 years or more) paymeat (cesh or (a kind) for payment what was
FOR THOSE FOR THOSE WHO HAVE LEFT SCHOOL OR WHO HAYE for at least one bour ks v b nin aetivity? (Seo /b
WHO HAVH NEVER ATTENDED the past ) dayal?! (Sen/a abore)
LEFT If .......... s stiending or has ever atteaded a full-time course of ot least thres sbove) Warked unpid
SCHOOL montin' durstion, plesse give detalls of tha cotrse below and stxts the highest Yes, in furily busisess 04
What was the grads or tandard completed (I applicabla). DO NOT rwcard achool magemployes . Ol ‘Worked urnpeld o hands,
highest level qualificaticas vp Form i 5. but il ............ hat obtained & degree or diploma Yes, self.employed farm or cartlepost [t h]
or grade that plessa glve details, &g  ACCOUDIRDCY CIMLA Part 1 with no exxpioyees ... 02 Actively ookod [orwork 06
Secreterial 50 wpm Yes, self-caployed Housework 07
completed? Computing Dipicana with dos of moce Student 03
(U codes employses.. 03 | Retired i
s bare) OFFICE | (Aflter YES Geo To 14)
Thea ... Describe Typo of Traialng Coune Grade ox Standerd USE No { If other pleass tpecify what )
[GoTo QU] Corapleted ONLY | (ARerNO GoTol)

10

12

13

Important!

Section A
continues
on next

PRgC..



Section A: Demographic Particulars

{continned)

bd

Thigking sbout
The tuat werk Would
MAIN WORK when you worked, | you like
end taking imo o have
PERSO and ., sccouol all your | workad | Why dida™ you work
NO, yoba did you - longer?
OCCUPATION INDUSTRY work full ~lime? { boun
thag you
Wikat sort of work did you do a this job? Il you worked a1 an employee, what kind of (A2 a guide, dd Bt | No more work availa ble
prodixts sre raads by your ecaphoyer. of what amhurne 35 bours | week? code §
Use twe of mors words 10 deacribe occupsiioa sort of service does yowr employer provide? a wotk or mors Wasn't availa ble 1o do
tobefull=time) | Yeaml | work soy mors houn
If you did more thus ove job of work In the Yeam] GoTo 18 code 1
puyt 33 days, dencribe the maio job, Nexi Pepon | Ma =i
i.e lve job on which you worked mest boury, Please aae ot beas) two words MNo=} Mext Diher coda ¥
2aTo t? Person { {plewss sopecily renvomn )y
1 14 ] 16 17 ' 18
0 1
0 2 |
0 3
0 4
0 5
e "~ L L
0 6 .
0 7
C 8
g 9
1 0
1 1 |
1 2
BE
I 4
1 5 /
m
1 6
1 7
1 8
1 9
2 0
e e il e e e e—
2 1
2 2
2 3
2 4
2 5

d
-] ] h




Section F: Employment Earnings and Deductions

{during the past 30 dayr)

For (hose persons coded 01, 02 or 03 under Section A column 12, please enter here itemised details of their tolal earningy and deductions

{rom all the work they 4id taay monih.

Record asmounts in Pula and thebe. For example, (ot carnings of P647—25 should be recarded as:

' h A

Use onc column 1o record cach person’s earnings and at the top of each column eater that person’s serial number [rom Scction A,

Note that only the first two columns have suflicient space 10 record amouns in etces of P9,999.99

Persons whose income is paid wholly or partially outside Botswana need not give details of such paymeots. However, details of money

ransferred into Botswans should be recorded in Scction I on page 13.

Person's Sennal Number —¥

locome
Gross wage or safary

Back pay f bonuses / overtime

Car allowance

Other allowances amourt:

1pecify type of allowance —b

O1her allowances amounl;

specily type of allowance —*

Business income / profils {approx)

Value mealic meal

of wages | other food

in kind clothing

blankeis

other goods

Dedoctions from wage / salary

Income lax

House rent

Car insurance

Repayment | car loan(t)

of house loan/mortgage

loans educalional bond

other loans

specity =9

other loans

specify =—¢

Fenmion contribuiions

Trade Union duesfsubscriptions

Contribution (o medical aid scheme

Other deducitons

specily =

e— AEEEeie— i — . il il




Section G: Major Expenditure In Past Year

During the past year ‘vhat major expenditure have you (or other members of your household) incurred?

Include also purchases made more than a year ago but where repeyraents of instatments are still bemng made.

Remember you should include the purchase of second~hand goods as well as new goods.

..y personal and houschold expenditure to be included. Expenditure in connection with & business trip, which is psid (or or refunded

by an employer must nol be included.

Record all expenditures to the nearest Pula. | EITHER OR
i paying monthly instalmenis
Siale total Initiad For how
purchase deposit if many of OFFICE USE ONLY
pre purchased | Monthly the past 12
Category Item (il bought during pavment months have | Amounl 16 enter Code
cutright) pasl year instalments
{ Puln) { Puls) { Pula} been paid? Pula
Furpituse
Household applisnces and
equipmen
{c.§ cooken, refrigerators,
sicfeo, computlers,
video cassclic recorders)
Fhotographic equipment
(Cameran, ideo camerzy)
Purchase of car(s)
or other vehicle(s)
Major repairs or
additions 1o dwellings
Purchase of house or land
Jewellery
Ajr farcs
excluding businens tosis | Holel* / Holiday sccommodation
paid for by an employer | Total cost of package holidsys
| Vehicle servicing / repains
Vehicle rental =
Fees for professional services
Ol which, how much OFFICE USE ONLY
During the past ycar Date Amouny (il any) had to be
did you sell: sold feceived used to r¢pay loan? | Amount tp enter Code
{ Pula) (Pula) Puls
Any motor ve hiclefs)?

Any property or land?

——=

¢nntinu=d LLLE RN NT AL R ENLN ELEE DR LR L)



Section G: Major Expenditure In Past Yearl (continued)

Medical Expenditure (non-refundable)

List below the total medical costs thal you and your househaold hawe paid for during the past 51X months on major ilema oaly and [or whach you will
NOT be re ~ imbursed by sn employer or medical aid scheme. |f the medical sid scheme requites you Lo pay a certain amount for every claim,

yous shoukl secord brlow the amount paid by you. For instance, if the tolal coat of surgery was P1,500 and medical aid paid 1,350 and you paid P15
then you should record against “Cost of surgery” the amount paid by you — F130.

Include medical costs incutred outside as well a3 inside Botswana, Toial amounl

Consultations with privaie doctor

Consultations with traditional docior

Consultations with apiritunl heslers

Dental treatmend

Cost of surgery

Accommodation in privaic hospital or clinic

Consulwation with oplician, cost of eye tests

Cosi of ipectacies, contact lenses et

Purchase of drugs and medicines
{exzt painiotien, tough mniure, tiket common medcion)

Other major medical

cxpenscs {specify)

Expenditure on Education

List below details of the household’s educational expenditure during the past year. This should include school fees and college [ees,
pre—schoal fees, university fees and other school fees (sponts, feeding, books etc). Also record any expenditure on educational nps,
school uniformas, correspondence school fees cie

Intlude expenditure on education both inside and outside Botswana (e.g. many children attend a boarding school outside Botswana)
DO NOT INCLUDE fees that have been or will be re —imbursed by your ervployer or other organisation.

It may be easier 1o list school fees separately for each person.

School Fees

Last amount paid [ Period covered
Type of educational institntion by houschald by this Equivalent
paymeni monthly amounl
€ £ pre—school, primary school, secondary | (c1cl any payment | For exampie:
schood, college, university, privale tuition, made by employer)| <.g manth, {Pula) Code

correspondence course {Ful_l] lerrm or year
1 I

e | e et |

Other Educational Expenditure in Past Year

Expenditure during
ltem past 12 months

Schoat uaiforms
Sports / [eeding / books

School transport
PTA fces

Educational Lrips

End of Scction F



| Section H: Regular Payments

Regular Monthly Payments

If house hold pays [or anything on 2 moathly basis, record their Period
~itl paymenl and how many months it covered. e.g 1 they paid Last Paymenl Covered FOR OFFICE USE ONLY
P2&7 for eleciricity bul this was for 3 moaths, record "P267 - 00° ¢.g | month,
under “Last Payment® and *3 months” under "Period Covered® P t & months,L yr Pula CODE
House rent o ‘ ‘ _ 10400
Repayment of mortgage or other housing loan /A o _ o 10402
SHHA CWNERS Service Levy o . o 10403
ONLY Repayment of building/material loan o . o 10406
Electricity o . o 10440
Water : o ) o 10430
Telephone o . o 107131
Medical Aid / Hesltheare subscriptions o . ) _ . . 10631
Repayment of car /vehicle loan o . _ * . ‘ 10707
Repayment of [urniture loan 10509
Repayment of (specify) o )
other loans ¥ o . *
Car insurance premium (if paid moathly) o ‘ o 10719
Lifc insurance premium (if paid monthly) o 1 o 27000
Monthly payment into savings scheme o . ‘ o l 27003
Domesii Maid / Domestic worker o ‘ ‘ . . 10561
Servicel Gardener o ‘ o 10564
Security Guard f Nightwatchman o _ » . _ * 10563
Security Monitoring System o ‘ o 10366
Other regular (specify) . .
rcnthly N
payments o

fa  incl regular payments made under the jeoanl pomcham whetoo

Regular Annual Payments

FOR OFFICE USE ONLY

During the pait §2 months what single annus! payments have Amount
members of your household made on the following: P t Pula CODE
Anpoal insurapce buildings insurance
premiomu: house hold contents insurance

mortgage protection policy

life insurance

cariehicle insurance

other insurance —b
policies {specify) —b
Outher anncal annual road tax

paymesals sports / recreational club subscriptions

local authonity rates (property owmers anly)

licences for spor1, hobbics

mecmbership fees for professional associations

other (specily) -
-




Section [: Miscellaneous

Transfer of Cash / Goods from relatives or friends

One very important source of income for many households iy “remittances”. This is when friends or relatives (who are
not, al present, members of your howsehold) send you money by posl or pve you cash, Not only mighl you get money
{rom remittances; you might also be given goods / presents by [niends or relatives when they wisit you. Even il they are
related to you, you must siill think of the cash and goods received from them as being transfers into your houszhold.

Please estimate the total cash and goods received from [ricods and relatives during the past three months, st months,
seven months, tea months or whatever period you find casiest 1o remember.

Amount Over how many OFFICE USE ONLY
(10 ncarest mooths were Lhete | Amount
Pula) amounts received | to be entered Code

o

Cash transfers/gifis from: urban Botswana

rural Botswana

outside Botswana

-

Value of goods received from: urban Botswana

rural Botswana

oulside Botswana

Benefits in kind

Pleasc tick whichever of the {ollowing are provided [ree (or are paid for) by your employer — or for which you pay only a
nominal amount

Tick | Approx monthly | Tow! value OFFICE USE ONLY
if payments by you | of benefits Net benefit
provided (if any) (il known) to hausehald
{ Pula) { Pula) Puia Code
accommodation 5 2
car or other vehicle 5 2
a second car or other vehicle s 2
fuel for car 5 2 1
servicesof | security guard s 2 6
maid 5 2 6
gardener s 2 6
swimming pool 5 2 2
water 3 2 3
electricity 3 2 4
medical aid su bscription 5 2 3
school fees s 2 7

Use of money outside Botswana

I{ you have money oulside Botswana please record details below of:

1 Any money your household transferred into Botswana last month
(¢-8. to supplement local income, pay for school fees etc)

2 Any of your money outside Botswana that, during the past month, has been used Lo pay for goods and
services purchased outside Botswana ~ provided these goods #nd services have been for the benefit df your
household in Botswana.

e.g. use of [oreign money (incl credit cards) used on shopping Urips or holidays in neighbouring countries.

Pula
Foreign Currency equivalent




STRICTLY CONFIDENTIAL Central Statistics Office
Private Bag 0024

Gaborone

ceros nsrruns 1993/4 Household Income
and Expenditure Survey

Collected under the Statptacs Act, CAP 17:01

Book 2: Daily Record of Expenditure, Receipts,
Own Produce Consumed and Business Transactions

HOQUSEHOCLD IDENTIFICATION

ST DIST  BLOCK DWELLG  HH

This nolebook is for keeping a daily record, for one complete month, of:

housebold expenditure and other disbursements

household income apd other receipls
business receipts and cxpenses
goods or scrvices givea or received in kind

In addition a daily record is also {o be kept, but for one week only, ol
own produce consumed (or used) by the houschold.

The data can be collected in one of two ways:
— the enumerator can visit the housebold each day and ask [or the inforrnation which he records in this notebook

or — the houszhold can themselves record the necessary information onto “supplementary” sheets, Lhen the
enumerator will call every few days to check on progress and to transfer the data to this notebook.

PILEASE USE PENCIL ONLY FOR WRITING IN THIS NOTEBOOXK AND WRITE NEATLY

The numbered boxes Lthat follow are provided as a check—list for the enumerator’s use,

"1 6 1 16 21 26 i
2 7 12 17 22 27
3 8 13 18 2 28
4 9 14 19 24 29
5 10 13 20 3 30
Name Date
IMPORTANT: Enumerator — (irst visit
The information contained in this Enumerator — lasl visit
notebook is strictly confidential and is not Checked by Supervisin
1o be divitiged Lo anyone other than the Received at C.S.0.
household who provided the data or 10 Editing Completed
cmployees of the Central Statistics Office Editing Checked
Sent [or Data Entry
Returned from Dats Entry




Schedule D—1;
_Dail}j _I_ig:_la__e_nditure -

List below and on the following pages details of ull cash (and cheque) payments and purchascs made by every houschold member
during the survey month, Include also credil purchases that will be scitled within the nest month or so bul don’t include the payment
{or these credit purchases otherw sc there will be double —counting, Purchases of major items under higher purchase {or with & loan) —
tuch as car or furniture purchase — are not to be recorded in the same way. When tuch a purchase is made, only the depasit paid
should be recorded, not the total cost of the ilem. Monihly repayments of any such loan must abo be recorded.

t
Do not fist payments that will be reimbursed by kn employer or other organisation, €.g hote) accommodation (on oflicial business), medical
expenses (which will be reimbursed under & medical aid scheme).

Schedule D—1is 10 be used for ali payments and disbursements including cash gifts given, cash loans given, cash repayment of loans etc.
Include, also, payments and purchases made ouiside Bowswana provided they are for the use or benelit of 1he household in Bouwana,

Ferson ITEM  DESCRIPTION
Number Approx Amount Paid OFFICE USE ONLY
Date {from Dex riptions tuch 11 “food” of “procerie” gquantity
Form 1 are not sulliciently detsiled. Deacribe purchased ][ Seral
Sect A} | exch item, e.g. linned peachien, peirol, matches (if applicable) P L " ltem Code Number
001




Schedule D—1: Daily Expenditure 2

Person ITEM DESCRIFTION

Number Approx Amount Paid OFFICE USE ONLY
Date (from | Dexcriptions such 24 *food™ ar “grocerias” quantity

Porm 1 |are pot sufficiently detailed. Deacribe purchased Seral

Sect A) | ench ilem. e.g tinned pesches, petrol, maiches (if applicable) P L liem Code Number

I




Schedu

e D—-1: Daily Expenditure 3

Ferson ITEM DESCRIFTION
W umber Approx Amount Paid OFFICE USE ONLY
Dale {(from | Descripticns such e *food” or “groce ries” quanlity _
Forms 1 {are pot sulliemly detailed. Deacribe purchased Serial
Sect A) | each item. e.g tinned pepches, petrol makcbes (il applcablicy P [tem Code Number
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Schedule D—1: Daily Expenditure 4

Person ITEM DESCRIPTION
Number Approz Amount Paxd OFFICE U3SH ONLY
Date - [(frore | Descriplions su b o8 “food” or “proc eries’ quantity
Form 1 |are mot sullicicntly detsided, Dentinibe purchased Serial
Sect A) | each ilem, e.g. tinned peaches., peirol, malches (if applicable) P 1 {1 Ttem Code Nutnber
]
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Schedule D—1: Daily Expenditure 3

Perioa ITEM DESCRIFITON
Nvmber Approx Amount Paid OFFICE USE ONLY
Date {frara | Dexeriptions such a3 "food” or “grocenes” quantity o
Form 1 |are not sulfeiently detailed, Describe purchased Serial
Sect AY | eneh item, ¢.g. tinoed peaches, peirol, malches (il applicabie} P Item Code Number
A 'I; Y Y A
it
A4 B 'l ![ & [l 'y L &
1
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Schedute D—1: Dailv Expenditure 6

Penon ITEM DESCRIPTION H
Humber Appros Amount Paid OFFICE USEB ONLY
Date (from | Descriptions such ps “{ood” or “procene” quantity

Porm 1 | are not sullicienily detaded. Dexcribe purchased Serial

Seci A) | each item, e g tinned pesches, petrol maw i {if appticablc) P t ltem Code Number |
Iﬁ . .

' Y
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Schedule D—2:
Household Cash Receipts

Pi-ase record aill household receipts. These may include any of the following:

Wages Bonuses Cash gifts received
Allowances Remittances Overtime
Describe type of household cash reccipt OFFICE USE
Serial No, Amount Received ONLY
ol person | e.g was the money received as: wages, gilts, loans, pensions, “
receiving | bonus from Co—op, Malshediso, receipt of loan repayment
Date cash interest or other reasgn? Please specify ................ P | ltem Code

-
— il
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Schedule D—3a:
Goods and Services Received

Were these goodsfservices received Describe the goods/services OFFICE USE
Date as gifts, wages in kind, rations, food  {received and suate the approx Estimated value ONLY
aid ([rom clinic), barter or other? quantity received ¢.§ 3 chickens,

(Please specify) 4 cups beer, 1 day's ploughing P | Item Code




Schedule 15 —3b:
Goods agd Services Given

N—

Were these Mtrﬂu given as Describe the goodsfiervices OFFICE USE
Date gifts, wages in kind, rations, barter received and state the approx Estimated value ONLY
or other? (Plcase specily) quantity received ¢.g 3 chickens,
4 cups beer. 1 day’s ploughing p { {tem Code




Schedule D—4:
Business Receipts

Record all business income as and when it is received during the survey month,

These may ar may nat be liated below,

You should record all business income whether or not it is referred to in the following list.
For each business reeeipt, record the actual source (e.g sale of poultry) and record the date and the amount received,

Sale of crops

Sale of cattle

Sale of poultry

Sale of other liveslock
Sale of livestock products

Sale of purchased goods

Sale of clothes you have made

Carpentry/painting/building

Sale of home —made beer Traditional doctor
Sale of craltwork Giving partici {motshelo)
Salcs from gathering, hunting, fishing Fioughing

Sales of other items

Receipts from provision of transporl

Renting of property
Sale of goods purchased for re —sale

Source of Hosincus [ocome

Date

Amount
F-1

Date
Source of Busincss Tncome

Amount
P-t
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Schedule D—5:
Business Expenditure

Record all business expenses a1 and when they are incurted during the surey month.
Moat types of poasible expenses are specified below and you should record the date and the amount against the approprinte item.
17 there is apace for only one such transaction (o be recorded, ute the lower section to record additional transaclions of that type.

For example, if the houschold purchases manureffertiliser on two dillerent occasions there it space for anly one purchase

10 be recorded in this fint tection. Record the 1econd {and other purchases) in the additional section below.,

If & butiness expensc is not specifically mentioned, record the details in the section below entitled "Other Business Expenses”.

Type of bugincss capense incyrred Date Amount { Type of busiccss cxpense incurred Dale P;maunt
P -1 =1
Rent for buildings, land etc B Insectiddes, pestcides
Electriciry charges Matcrials.lools bought [or own work
Walcr charges Velterinary fees and requisites
Construction and repair costs i Fuel { petrol diese] oil parafiin cic) 1
Tax licenses accountantsiegal fees dine 2
Wages/salarics paid (cash) . ditta 3
Wages/salaries paid (in kind) diste 4
[nteren paid on business loans Cost of goods baught lor re—sale (specify)
epayment of business loans 1

Purchase of transport and equipment 2
Repair af vehicler & other equipment 3
Value of seed [rom own produce Cost of raw malenials (specify)
Seed purchased 1
Manure/ertiliaer bought 2
Value of manure (fom own produce u 3
Ploughing/grazing/irrigation charges Cost of semi—(inished goods (specify)
Purchase of livesiock for re —sale 1

| Fodder/catile, poufiry feed purchased 2
Value of fodderfeatiie, pouliry feed 3

. (= —owa produce)

Other Business Expenses
Use the grid below Lo record any business expenses not specified above and any items lisied above for which there is insafficient
1pace abowve ta cecord all purchascs,

' Dale Amount Date Amount
Ype of business £xpeose incurred P -1 Type of businces expense incurred P -1




Scl:ld“:dule}D j-i:
I Own Produce Consumed

members over (he seven—day period slarting on:

Here are some examples of the items most likely 1o be consumed or used:

List below details of all own produce consumed {or used) by all household

and finshing on:

CROPS: millet pumpkins LIVESTOCK: caitle GATHERING &  firewood
VEGETABLES: sorghum watermelons goals HUNTING cow dung
FRUTTS: maize sunflowers poultry wild fruits

beans groundouls donkeys fish

puises sheep wild animals

Approx quantity
Describe the item consumed consumed Approximate Value OFFICE USE ONLY
Date (or used in some othcr way) {il applicatie)
¢ g 2 cups Jheaps, Serisl
Z plates, I bundie etc P ! Nem Code Number

001




Spare Sheet

Thia spare sheet may be used as a continuation sheet for any pan of Book 2 where you have used up the available space.

Make it clear which part of Book 2 you are continuing from. Depending on which section you are continuing {rom, you may not need to
use ull the columna.

Amount OFFICE USE ONLY
Date
Serisl
P L e Code Number
|‘ i
MADE this 9th day of September, 1993,
F.G. MOGAE,
Vice-President and Minister of Fingnce and
Development Planning.

L2750 IV



